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To: 

 
All Members of the LICENSING SUB-
COMMITTEE C 
(Other Members for Information) 
 

When calling please ask for:  

Maureen Brown  

Democratic Services Officer 

Policy and Governance   

E-mail: maureen.brown@waverley.gov.uk 

Direct line: 01483 523225 

Calls may be recorded for training or monitoring 

Date: 12 September 2014 

 
 
 
 

Membership of the Licensing Sub-Committee C 
 

Cllr Jenny Else 
Cllr Peter Isherwood 
 

Cllr Nick Williams 
 

 
 
Dear Councillors 
 
A meeting of the LICENSING SUB-COMMITTEE C will be held as follows:  
 

DATE: MONDAY, 22 SEPTEMBER 2014 

TIME: 12.00 PM (Please note time of meeting) 
PLACE: COUNCIL CHAMBER, COUNCIL OFFICES, THE BURYS, 

GODALMING 

 
The Agenda for the meeting is set out below. 
 
Yours sincerely  
 
ROBIN TAYLOR 
 
Head of Policy and Governance 
 
 
 

Most of our publications can be provided in alternative formats.  For an audio version, 
large print, text only or a translated copy of this publication, please contact 

committees@waverley.gov.uk or call 01483 523351 

 
 



 

 

NOTE FOR MEMBERS 
 

Members are reminded that contact officers are shown at the end of each report and 
members are welcome to raise questions etc in advance of the meeting with the 
appropriate officer. 
 

AGENDA 
 
1   ELECTION OF CHAIRMAN   

 
 To elect a Chairman for the Sub-Committee C meeting. 

 
2   DISCLOSURE OF INTERESTS   

 
 To receive from members declarations of interest in relation to any items 

included on the agenda for this meeting, in accordance with the Waverley 
Code of Local Government Conduct. 
 

3   LICENSING ACT 2003 - APPLICATION FOR A NEW PREMISES LICENCE - 
GIRAFFE AND HOBBIT, 28 WEY ROAD, GODALMING, SURREY, GU7 1ND  
(Pages 5 - 68) 
 

 The purpose of the report at Appendix A is to enable the Sub-Committee to 
consider an application from Giraffe and Hobbit Limited for a new premises 
licence for the Giraffe and Hobbit, 28 Wey Road, Godalming Surrey GU7 1ND, 
where two valid representations have been received. 
 
Recommendation 
 
The Sub-Committee is requested to consider the application for the grant 
of a premises licence on its merits. 
 
Having regard to the representations made, the Sub-Committee must take 
such of the steps outlined below (if any) as it considers appropriate for 
the promotion of the Licensing Objectives. Those steps are: 
 
• To grant the licence subject to such conditions as are consistent 

with the operating schedule, modified to such extent as the Sub-
Committee considers appropriate for the promotion of the 
licensing objectives, and any mandatory conditions; 

• To exclude from the scope of the licence any of the licensable 
activities to which the application relates; 

• To refuse to specify a person as the premises supervisor;  
• To reject the application. 
 

4   EXCLUSION OF PRESS AND PUBLIC   
 

 To consider the following recommendation on the motion of the Chairman:- 
 
Recommendation 
 
That pursuant to Procedure Rule 20 and in accordance with Section 100A(4) of 



 

 

the Local Government Act 1972, the press and public be excluded from the 
meeting during consideration of the following items on the grounds that it is 
likely, in view of the nature of the business to be transacted or the nature of the 
proceedings, that if members of the public were present during the items, there 
would be disclosure to them of exempt information (as defined by Section 100I 
of the Act) of the description specified in paragraph 3 or the appropriate 
paragraph(s) of the revised Part 1 of Schedule 12A to the Act as follows:- 
 

Information relating to the financial or business affairs of any particular 
person (including the authority holding that information) (paragraph 3) 

 
5   LEGAL ADVICE   

 
 To consider any legal advice relating to any applications in the agenda. 

 
[Note: Reports relating to confidential or exempt information may be excluded from 
those copies of the agenda provided for inspection by members of the public if 
they relate to matters during which the meeting is likely not to be open to the 
public]. 

 
 
    
  For further information or assistance, please telephone  

Maureen Brown, Democratic Services Officer, on 01483 523225 or by 
email at maureen.brown@waverley.gov.uk 
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APPENDIX A 

WAVERLEY BOROUGH COUNCIL 
LICENSING SUB-COMMITTEE C 

22 SEPTEMBER 2014 
 
LICENSING ACT 2003 - APPLICATION FOR A NEW PREMISES LICENCE – 
GIRAFFE AND HOBBIT, 28 WEY ROAD, GODALMING, SURREY. GU7 1ND 

[Wards Affected: Godalming Wards] 
Summary and Purpose 
 
1. The purpose of this report is to enable the Sub-Committee to consider an 

application from Giraffe and Hobbit Limited for a new premises licence for the 
Giraffe and Hobbit, 28 Wey Road, Godalming Surrey GU7 1ND, where two 
valid representations have been received.   

 
Background 
 
2. An application has been received for a new premises licence for this three 

bedroomed split-level maisonette in a residential area to sell alcohol for 
consumption off the premises only. 

  
Activities Sought under this Licence Application 
 
3. The applicant seeks to license the premises as shown below.  An extract of 

the relevant pages from the application form is attached at Annexe 1.  Also 
attached to this document at Annexe 2 is a plan showing the area of the 
premises and surrounding properties.  In brief summary, the applicant seeks 
the following activities in the new licence, if granted.  The application form 
refers to the activities in full. 
 

• Sale of Alcohol for consumption off the premises only:  
 

                     0800 to 2200 Monday to Sunday 
                      

• Opening hours: (operation only - not open to the public) 
                                      As per the sale of alcohol 
 
Licensing Objectives 
 
4. The four licensing objectives of the Licensing Act 2003 are set out below.  

Any representations for consideration must relate to one or more of these 
objectives, and representations must be from the responsible authorities 
under this legislation and/or any other persons.  

 
1.  the prevention of crime and disorder 
2.  public safety 
3.  The prevention of public nuisance 
4.  The protection of children from harm 

 
Representations received 
 
Responsible Authorities 

 
5. There have been no representations from any of the Responsible Authorities.      
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Other Persons 
 
6. Other than Responsible Authorities, “other persons” may make 

representations.  There have been two valid representations from “other 
persons”.  The representations are attached at Annexe 3. 

 
7. Having received copies of the objections, the applicant has responded with 

an email, a copy of which is attached at Annexe 4. 
 
What the Sub-Committee may do 
 
8. The Sub-Committee, after hearing from the applicant and those making 

representations, must, having regard to the representations, take one or more 
of the steps listed below (if any) as it considers appropriate for the promotion 
of the licensing objectives.  Reasons must be given by the Sub-Committee for 
any decision made, since there is an opportunity for any applicant or any 
objector to appeal to the Magistrates’ Court against the Licensing Sub-
Committee’s decision.  The steps are: 

 
• Grant the application subject to such conditions as are consistent with 

the operating schedule, modified to such extent as the Sub-Committee 
considers appropriate for the promotion of the licensing objectives, and 
any mandatory conditions;  

• Exclude from the scope of the licence any of the licensable activities to 
which the application relates;  

• Refuse to specify a person as the premises supervisor; 

• Reject the application 
   
9. Extracts from the Government Guidance to local authorities under Section 

182 of the Licensing Act 2003 are attached in relation to: 
 

• Hearings - paragraphs 9.27 to 9.40 - Annexe 5. 
 

• Conditions - paragraphs 10.1 to 10.65, 1.16-1.17- and 15.20-15.37           
- Annexe 6. 

 

• The Licensing Objectives – paragraphs 2.1–2.35 – Annexe 7. 
 
Recommendation 
 
The Sub-Committee is requested to consider the application for the grant of a 
premises licence on its merits. 

 
Having regard to the representations made, the Sub-Committee must take such of 
the steps outlined below (if any) as it considers appropriate for the promotion of the 
Licensing Objectives. Those steps are: 

 

• To grant the licence subject to such conditions as are consistent with 
the operating schedule, modified to such extent as the Sub-Committee 
considers appropriate for the promotion of the licensing objectives, and 
any mandatory conditions; 
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• To exclude from the scope of the licence any of the licensable 
activities to which the application relates; 

• To refuse to specify a person as the premises supervisor;  

• To reject the application. 
 
 

Background Papers 
 
Application and representations referred to above. 
 

CONTACT OFFICER: 
 
Name:      Paul Hughes Telephone: 01483 523189 

   E-mail:            paul.hughes@waverley.gov.uk 
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© Crown Copyright and database right 2014. Ordnance Survey LA100025451.

Scale 1/1250 Date 8/9/2014

28 Wey Road, Godalm ing Centre = 498305 E 144451 N

Waverley Borough Council
The Burys, Godalming, Surrey
GU7 1HR
Telephone: 01483 523333
Fax No: 01483 523118

Page 19

amcnul_2
Line

amcnul_3
Typewritten Text
ANNEXE 2

amcnul_4
Typewritten Text

amcnul_5
Typewritten Text



This page is intentionally left blank



Page 21

amcnul_6
Typewritten Text
ANNEXE 3



Page 22



Page 23

amcnul_7
Rectangle

amcnul_8
Typewritten Text
ANNEXE 4



Page 24



ANNEXE 5 

HEARINGS 

 

9.27  Regulations governing hearings may be found on the www.legislation.gov.uk 

website. If the licensing authority decides that representations are relevant, it must 

hold a hearing to consider them. The need for a hearing can only be avoided with the 

agreement of the licensing authority, the applicant and all of the persons who made 

relevant representations. In cases where only ‘positive’ representations are received, 

without qualifications, the licensing authority should consider whether a hearing is 

required. To this end, it may wish to notify the persons who made representations 

and give them the opportunity to withdraw those representations. This would need to 

be done in sufficient time before the hearing to ensure that parties were not put to 

unnecessary inconvenience. 

9.28  Responsible authorities should try to conclude any discussions with the applicant in 

good time before the hearing. If the application is amended at the last moment, the 

licensing committee should consider giving other persons time to address the 

revised application before the hearing commences. 

9.29  Regulations made under the 2003 Act require that representations must be 

withdrawn 24 hours before the first day of any hearing. If they are withdrawn after 

this time, the hearing must proceed and the representations may be withdrawn orally 

at that hearing. However, where discussions between an applicant and those making 

representations are taking place and it is likely that all parties are on the point of 

reaching agreement, the licensing authority may wish to use the power given within 

the hearings regulations to extend time limits, if it considers this to be in the public 

interest. 

9.30  Applicants should be encouraged to contact responsible authorities before 

formulating their applications so that the mediation process may begin before the 

statutory time limits come into effect after submission of an application. The hearing 

process must meet the requirements of regulations made under the 2003 Act. Where 

matters arise which are not covered by the regulations, licensing authorities may 

make arrangements as they see fit as long as they are lawful. 

9.31  There is no requirement in the 2003 Act for responsible authorities that have made 

representations to attend, but it is generally good practice and assists committees in 

reaching more informed decisions. Where several responsible authorities within a 

local authority have made representations on an application, a single local authority 

officer may represent them at the hearing if the responsible authorities and the 

licensing authority agree. This local authority officer representing other responsible 

authorities may be a licensing officer, but only if this licensing officer is acting as a 

responsible authority on behalf of the licensing authority and has had no role in the 

licensing determination process. This is to ensure that the responsible authorities are 
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represented by an independent officer separate from the licensing determination 

process. 

9.32  As noted in paragraphs 9.13 to 9.19 above, where the licensing officer is acting as a 

responsible authority the relevant steps should be followed to ensure that this 

individual has no role in the decision making process regarding the licensing 

determination.  

9.33  As a matter of practice, licensing authorities should seek to focus the hearing on the 

steps considered appropriate to promote the particular licensing objective or 

objectives that have given rise to the specific representation and avoid straying into 

undisputed areas. A responsible authority or other person may choose to rely on 

their written representation. They may not add further representations to those 

disclosed to the applicant prior to the hearing, but they may expand on their existing 

representation. 

9.34  In determining the application with a view to promoting the licensing objectives in the 

overall interests of the local community, the licensing authority must give appropriate 

weight to: 

• the steps that are appropriate to promote the licensing objectives; 

• the representations (including supporting information) presented by all the 
parties; 

• this Guidance; 

• its own statement of licensing policy. 

9.35 The licensing authority should give its decision within five working days of the 

conclusion of the hearing (or immediately in certain specified cases) and provide 

reasons to support it. This will be important if there is an appeal by any of the parties. 

Notification of a decision must be accompanied by information on the right of the 

party to appeal. After considering all the relevant issues, the licensing authority may 

grant the application subject to such conditions that are consistent with the operating 

schedule. Any conditions imposed must be appropriate for the promotion of the 

licensing objectives; there is no power for the licensing authority to attach a condition 

that is merely aspirational. For example, conditions may not be attached which relate 

solely to the health of customers rather than their direct physical safety. 

9.36 Alternatively, the licensing authority may refuse the application on the grounds that 

this is appropriate for the promotion of the licensing objectives. It may also refuse to 

specify a designated premises supervisor and/or only allow certain requested 

licensable activities in the interests of transparency, the licensing authority should 

publish hearings procedures in full on its website to ensure that those involved have 

the most current information. 

9.37 In the context of variations or minor variations, which may involve structural 

alteration to or change of use of a building, the decision of the licensing authority will 
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not exempt an applicant from the need to apply for building control approval, 

planning permission or both of these where appropriate. 

 

DETERMINING ACTIONS THAT ARE APPROPRIATE FOR THE 

PROMOTION OF THE LICENSING OBJECTIVES 

 

9.38  Licensing authorities are best placed to determine what actions are appropriate for 

the promotion of the licensing objectives in their areas. All licensing determinations 

should be considered on a case by case basis. They should take into account any 

representations or objections that have been received from responsible authorities or 

other persons, and representations made by the applicant or premises user as the 

case may be. 

9.39  The authority’s determination should be evidence-based, justified as being 

appropriate for the promotion of the licensing objectives and proportionate to what it 

is intended to achieve. 

9.40  Determination of whether an action or step is appropriate for the promotion of the 

licensing objectives requires an assessment of what action or step would be suitable 

to achieve that end. Whilst this does not therefore require a licensing authority to 

decide that no lesser step will achieve the aim, the authority should aim to consider 

the potential burden that the condition would impose on the premises licence holder 

(such as the financial burden due to restrictions on licensable activities) as well as 

the potential benefit in terms of the promotion of the licensing objectives. However, it 

is imperative that the authority ensures that the factors which form the basis of its 

determination are limited to consideration of the promotion of the objectives and 

nothing outside those parameters. As with the consideration of licence variations, the 

licensing authority should consider wider issues such as other conditions already in 

place to mitigate potential negative impact on the promotion of the licensing 

objectives and the track record of the business. Further advice on determining what 

is appropriate when imposing conditions on a licence or certificate is provided in 

Chapter 10. The licensing authority is expected to come to its determination based 

on an assessment of the evidence on both the risks and benefits either for or against 

making the determination. 
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LICENSING ACT 2003 SUB COMMITTEES 
 

RULES OF PROCEDURE 
 

ADOPTED BY THE COUNCIL ON 19TH APRIL 2005 
 
1. General 
 
1.1 These rules of procedure are subject to the provisions of the Licensing 

Act 2003 (Hearings) Regulations 2005 (the ‘regulations’). Where 
appropriate the provisions of the regulations have been incorporated into 
these rules. 

 
1.2 Where in these procedure rules notice is required to be given to the Sub-

Committee it may be given to Robin Pellow, Head of Democratic & Legal 
Services Services (01483 523222) in accordance with regulation 34. 

 
2. Composition of Sub-Committees 
 
2.1 Each Sub-Committee shall comprise 3 members appointed by the 

Licensing and Regulatory Committee, in accordance with section 9 of 
the Licensing Act 2003 (the ‘Act’). The quorum shall be three. One 
member of each of the Sub-Committees shall act as Chairman.  

 
3. Notice of hearing 

 
3.1 The licensing authority shall give to the parties a notice stating the date 

and time and place at which the hearing is to be held (the ‘notice of 
hearing’) in accordance with the provisions of the regulations. 

 
3.2 The notice of hearing shall be accompanied by information regarding the 

following: - 
 

(a) the rights of a party provided for in paragraphs 4.1 & 8.5; 
 

(b) the consequences if a party does not attend or is not represented 
at the hearing; 

 
(c) the procedure to be followed at the hearing; 

 
(d) any particular points on which the licensing authority considers 

that it will want clarification at the hearing from a party. 
 
4. Right of attendance, assistance and representation 
4.1 Subject to paragraphs 6.2 & 6.4, a party may attend the hearing and 

may be assisted or represented by any person whether or not that 
person is legally qualified. 
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 2 

4.2 Upon receipt of the notice of hearing and within the period of time 
prescribed by the regulations*, each party shall give to the licensing 
authority a notice stating:-  

 
(a) whether he/ she intends to attend or be represented at the hearing; 
(b) whether he/ she considers a hearing to be unnecessary. 

 
*the notice of hearing given by the licensing authority to the parties shall 
specify the relevant period of time within which each party must give the 
notice described in this paragraph 

 
4.3 In a case where a party wishes any other person (other than the person 

he/ she intends to represent him/ her at the hearing) to appear at the 
hearing, the notice referred to in paragraph 4.2 above shall contain a 
request for permission for such other person to attend at the hearing 
accompanied by details of the name of that person and a brief 
description of the point or points on which that person may be able to 
assist the authority in relation to the application, representations or 
notice of the party making the request. 

 
4.4 A party who wishes to withdraw any representations they have made 

may do so: 
 by giving notice to Robin Pellow, Head of Democratic and 

Legal Services (01483 523222), no later than 24 hours 
before the day or first day on which the hearing is to be held; 
or 

 
 orally at the hearing. 

 
5. Right to dispense with hearing if all parties agree 
 
5.1 The licensing authority may dispense with holding a hearing if all 

persons required by the Act to agree that such a hearing is unnecessary, 
other than the licensing authority itself, have done so by giving notice to 
the authority that they consider a hearing to be unnecessary. 

 
5.2 Where all the persons required by the Act to agree that a hearing is 

unnecessary have done so in accordance with paragraph 5.1, the 
licensing authority, if it agrees that a hearing is unnecessary, shall 
forthwith give notice to the parties that the hearing has been dispensed 
with. 

 
6. Hearing to be in public 

 
6.1 Subject to paragraph 6.2 below, the hearing shall take place in public. 
 
6.2 The Sub-Committee may exclude the public from all or part of a hearing 

where it considers that the public interest in doing so outweighs the 
public interest in the hearing, or that part of the hearing, taking place in 
public.  
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6.3 For the purposes of paragraph 6.2, a party and any person assisting or 

representing a party may be treated as a member of the public. 
 
6.4 The Sub-Committee may require any person attending the hearing who 

is in their opinion behaving in a disruptive manner to leave the hearing 
and may – 
 

(a) refuse to permit that person to return, or 
 

(b) permit him/ her to return only on such conditions as the Sub-
Committee may specify, 

 
but such a person may, before the end of the hearing, submit to the Sub-
Committee in writing any information which they would have been 
entitled to give orally had they not been required to leave. 

 
7. Report 
 
7.1 A report will be put before the Sub-Committee, prepared by the 

Licensing Officer.  
 
7.2 The Licensing Officer shall send a copy of the report to the parties in 

advance of the hearing. 
 
8. Procedure at hearing 
 
8.1 The order of business shall be at the discretion of the Chairman, but will 

normally proceed in accordance with the following paragraphs. 
 
8.2 The Chairman shall at the beginning of the hearing introduce the 

members of the Sub-Committee, invite the parties to identify themselves 
and then explain to the parties the procedure that the Sub-Committee 
intends to follow.  

 
8.3 The Sub-Committee shall then proceed to consider any request made by 

a party under paragraph 4.3 (request for permission for another person 
to appear at the hearing). Permission shall not be unreasonably 
withheld. 

 
8.4 The Chairman may ask the Licensing Officer to introduce the report, and 

outline the matter before the Sub-Committee. Alternatively, the 
Chairman may proceed directly to paragraph 8.5 below. 

 
8.5 All parties shall be entitled to: - 
 

 in response to a point upon which the licensing authority has 
given notice that it will want clarification under paragraph 
3.2(d), give further information in support of their application, 
representations or notice (as applicable) 
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 if given permission by the Sub-Committee, question any 

other party.  Cross examination shall not be permitted unless 
the Sub-Committee considers that cross examination is 
required for it to consider the representations, application or 
notice as the case may require. 

 
 address the Sub-Committee. 

 
 questioning that is, in the opinion of the Chairman, 

unnecessarily protracted, repetitious, oppressive, irrelevant 
or unfair, shall be discontinued at the request of the 
Chairman. 

 
8.6 The parties will normally be invited to address the Sub-Committee in the 

following order: - 
 

 Applicant 
 Responsible Authorities  
 Interested Parties  

 
8.7 Members of the Sub-Committee may ask any question of any party or 

other person appearing at the hearing. 
 
8.8 Where there is more than one representation raising the same or similar 

matters or addressing the same or similar issues, the Sub-Committee 
will request that only one party address them on behalf of the parties 
who have made the representations in question. 

 
8.9 In considering any representations or notice made by a party the Sub-

Committee may take into account documentary or other information 
produced by a party in support of their application, representations or 
notice (as applicable) either before the hearing or, with the consent of all 
the other parties, at the hearing. [Note also the provisions of paragraph 
12.1] 

 
8.10 The Sub-Committee shall disregard any information given or evidence 

produced by a party (or any person to whom permission is given to 
appear at the hearing) which is not relevant to: 

 
(a) their application, representations or notice (as applicable) or in the 

case of another person, the application, representations or notice 
of the party requesting their appearance, and 

 
(b) the promotion of the licensing objectives or, in relation to a 

hearing to consider a notice given by a chief officer of police, the 
crime prevention objective. 
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8.11 The parties shall be entitled to make closing submissions in addition to 
their address. The closing submissions of any applicant shall follow the 
closing submissions of any interested party or responsible authority.  

 
8.12 The Sub-Committee may place a time limit on the exercise of the rights 

set out in paragraphs 8.5 & 8.11 above. All parties shall be allowed an 
equal maximum period of time. 

 
8.13 The Sub-Committee may, after hearing the representations of the 

parties, withdraw from the room to make their deliberations. The 
Committee Secretary will accompany the Sub-Committee when they 
retire to make their deliberations. Alternatively, the Sub-Committee may 
ask all parties and the public to leave the room. 

 
9. Role of Legal Adviser 
 
9.1 The Sub-Committee may seek advice or clarification of any procedural 

or legal matter from the legal adviser at any time during the course of the 
hearing.  The Sub-Committee may seek advice from the Licensing 
Officer on any technical matter during the course of the hearing, where 
necessary, in the opinion of the Licensing Officer.  The Licensing Officer 
may procure the services or advice of a technical specialist(s) to advise 
the Sub-Committee as an expert. 

 
9.2 The legal adviser shall not remain with members of the Sub-Committee 

when they retire to make their deliberations. 
 
9.3 The legal adviser may join members during the course of their 

deliberations either when asked to do so or if he/ she realises there is a 
point of law on which they may need assistance but on which he/ she 
omitted to advise them in open session. 

 
9.4 If the Sub-Committee require advice on a legal matter during their 

deliberations the Committee Secretary will so inform the legal adviser on 
behalf of the Sub-Committee and the legal adviser will join the Sub-
Committee to give such advice as he/she considers necessary on the 
point raised or any other legal matter relevant in his/her opinion. 

 
9.5 Any advice given by the legal adviser to members of the Sub-Committee 

shall be provisional until the substance of that advice has been repeated 
in open session and the parties have had an opportunity to comment on 
it. The legal adviser will then state in open session whether the advice is 
confirmed or varied (and if it is varied, in what way) before members act 
upon it. 

 
10. Determination of applications 
 
10.1 The Sub-Committee shall make its determination at the conclusion of the 

hearing or otherwise as prescribed by the regulations. 
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10.2 Where a determination has to be made at the conclusion of the meeting 
it shall be announced by the Chairman in public before the closure of the 
meeting. 

 
11. Failure of parties to attend the hearing 
 
11.1 If a party has informed the licensing authority that he/she does not intend 

to attend or be represented at the hearing, the hearing may proceed in 
his/her absence. 

 
11.2 If a party who has not so indicated fails to attend or be represented at a 

hearing the Sub-Committee may: 
 

 where it considers it to be necessary in the public interest, 
adjourn the hearing to a specified date, or 

 
 hold the hearing in the party’s absence 

 
11.3 Where the Sub-Committee holds the hearing in the absence of a party, 

the Sub-Committee shall consider at the hearing the application, 
representations or notice made by that party. 

 
12. Adjournments 
 
12.1 Subject to the provisions of the regulations, the Sub-Committee may  
 

(a)     adjourn the hearing to a specified date 
(b)     arrange for a hearing to be held on specified additional dates 

 
where it considers it necessary for its consideration of any 
representations or notice made by a party. 

 
12.2 Where the Sub-Committee adjourns the hearing to a specified date it 

shall forthwith notify the parties of the date, time and place to which the 
hearing has been adjourned.    

 
12.3 Similarly, when the Sub-Committee arranges for the hearing to be held 

on a specified additional date it shall forthwith notify the parties of the 
additional date on which, and the time and place at which, the continued 
hearing is to be held. 

 
13. Record of proceedings 
 
13.1 A record of the hearing shall be kept for 6 years from the date of 

determination     or, where an appeal is brought against the 
determination, the disposal of the appeal. 

 
14. Waiver of rules 
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Except where prescribed by the regulations, the Sub-Committee may in 
any particular case dispense with or modify these rules at its own 
discretion. 

 
14.1 In particular, the licensing authority may extend a time limit provided for 

in the regulations for a specified period where it considers this to be 
necessary in the public interest.  

 
14.2 Where the licensing authority has extended a time limit it shall forthwith 

give a notice to the parties stating the period of time of the extension and 
the reasons for it. 

 
 
  
NOTES 
 
Human Rights 
The Human Rights Act 1998 obliges the Council to comply with the provisions 
and protections of the European Convention on Human Rights.  It is unlawful 
for a local authority to act in a way which interferes disproportionately with a 
convention right. The Sub-Committee will have regard to the rights protected 
by the European Convention on Human Rights when exercising its licensing 
functions. 
 
 
 
http://emperor2/sites/democratic/Licensing/Sub-Committees/30 August 2012/Appendix RulesOfProcedure.doc 
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